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(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: CDR George E. Leigh
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: N/NGS
ADDRESS:
THRU (Liaison Officer): NOAA, NGS

1315 East West Hwy

BILLET TITLE: BILLET #: 7102 Silver Spring, MD 20910
Staff of the Director, NGS PHONE NUMBER:  (301) 713-3169 x141
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) (This block to be completed by liaison officer) ‘

IS THIS A NEW BILLET: [_Jves [Ino
GSIGM EQUIVALENT: BILLET PRIORITY:  []A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

This position is on the Staff of the Director, NGS. The incumbent coordinates activities of the NGS with: other Federal and
state agencies, international organizations and agencies, private sector constituents, and private sector contractors to best
serve the needs of the Nation. This coordination involves frequent communication with representatives of these other
organizations, and NGS technical and managerial personnel. One focus of the incumbent's responsibilities will be on matters
dealing with GPS technology and the implementation of that technology, to best serve the needs of civilian government and
private sector users. Also, the incumbent will coordinate NGS contracting of surveying activities. To accomplish these
responsibilities the incumbent will: represent the Director, NOS at domestic and international policy and planning meetings as
required, prepare and perform briefings, serve as contract coordinator, serve as program manager or program coordinator for
broad-scope national and international programs, and serve as a primary technical resource to the Director.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? |:| YES NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

As a representative of the Director, NGS, the incumbent will participate in meetings of the: International GPS Working Group,
GPS Interagency Advisory Council, ISO Technical Committee 211 on GPS Standards, National Academy of Public
Administration Study on Surveying and Mapping Panel, Federal Emergency Management Agency, Federal Aviation
Administration, USCG, and International Civil Aviation Organization.

As a contracting coordinator, the incumbent will: draft surveying specifications, administer surveying contracts, communicate
with other Federal agencies and with private companies, review and critique reports from contractors, ensure technical
guestions from contractors are answered, ensure the quality of contractor work by arranging field and advise quality control
reviews, review and critique final package from the contractor to ensure that all specifications have been met.

As a program coordinator the incumbent will: review requirements, discuss technical aspects of programs with NGS
personnel and other agencies' technical personnel, and hold coordination meetings to ensure thorough and efficient
operations.
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3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet provides the incumbent with the opportunity to work with division chiefs and technical specialists within the NGS,
senior officials of the NOS and NOAA, and senior officials of outside agencies. As a program coordinator there is a
requirement for good research, organizational, and communication skills. As a program manager there are coordination
activities that require good supervisory and management skills.

4. ADDITIONAL COMMENTS:
As a program manager the incumbent will: determine project scope; coordinate personnel, logistics, travel, transportation,
budget, procurement, and time frame requirements; brief officials on progress and draft reports are required.

As a technical resource to the Director, NGS, the incumbent will: conduct research, report, and make recommendations on
technical issues regarding policy decisions, cooperative agreements, and multi-agency activities.

SIGNATURE OF SUPERVISOR: DATE:
10/15/1999
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